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PaRr L: BlPoINc PRocnPuRus

References:

References to the Act are to the Public Procurement and Disposal of Public Assets

Act lChapter 22:231and references to the Regulations are to the Public Procurement

and Disposal of Public Assets (General) Regulations (Statutory Instrument No. 5 of
2018). The terms and requirements in the Act and Regulations govern the

submission of Bids and should be read by all Bidders.

Procurement Reference Number: ZNR DT 08/2025

Preparation of Bids

You are requested to bid for the supply of the goods specified in the Statement of
Requirements below, by completing and returning the following documentation:

L. the Bid Submission Sheet in this Part.

2. the Statement of Requirements in Part2.

3. Bidders must submit a copy of every document necessary to demonstrate

eligibility in terms of section 28 (1) of the Regulations.

i. A copy of a current valid tax clearance

ii. A current valid registration with NSSA

iii. A certificate of incorporation, CR14 showing company Directors, and CR6

iv. A Company Profile

4. Bidders must submit proof of Supplier Registration in the relevant category with
the Procurement Regulatory Authority of Zirnbabwe.

5. Bidder must state the bid validity period which must not be less than 60 days.

6. Bidders must state their delivery period which must not be more than 30 days.

7. Bidders must submit at least three (3) reference letters on letterhead and signed

showing bidders' direct experience in the successful supply and delivery of
branding and signage in the past 3 years.

8. Bidders must submit a declaration on non-engagement in corrupt or fraudulent
practices form.

g. Bidders must complete the technical specification and compliance sheet as

specified in this document.
10. Bidders must submit a separate quotation to be attached on the E-gp system.

11. Bidclers are required to submit a bid securing declaration form as specified on E-

gp system.

12. Bidders must submit at least 1 sample of items that they are bidding for.

13. Letter from the Lawyers confirming that that the bidder is not insolvent, in
receivership, bankrupt or being wound up, not have had business activities
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suspencled and not be the subject of legal proceedings for any of these

circumstances

You are advised to carefully read the complete Bidding Document, as well as the

General Conditions of Contract which are available on the Authority's website,

before preparing your Bid. Part 3: The contract is provided not for completion at this

stage but to enable Bidders to note the Contract terms they will enter if their Bid is
successful.

The standard forms in this document may be retyped for completion but the Bidder
is responsible for their accurate reproduction. A11 pages of the Bid must be clearly
marked with the Procurement Reference Number above and the Bidder's name and

any reference number.

Number of bids allowed.

No Bidder may submit more than one bid, either individually or as a joint venture

partner in another Bid, except as a subcontractor. Where the procurement is divided
into lots and packages, only one Bid can be submitted. A conflict of interest willbe
deemccl to arise if bids are received from more than one Bidder owned, directly or
indirectly, by the same person.

Clarification

Clarification of the bidding clocument may be requested in writing by any Bidder on
or before the 28 May 2025 and should be sent to:

'fhe Cliicf Executive Officer, 489 Runiville Crescent Glenroy Shopping Centre

Highlands, Harare

OrviaEmailto@
Queries raised after the cut-off date shall not be responded to.

Vatidity of Bids

The minimum period for which the Bidder's bid must remain valid is 60 days from
the deadline for the submission of bids.

Submission of Bids

Bids must be submitted through the electronic Government Procurement (e-GP)

system portal https:/ /egp.praz.org.zw. No bids received outside the system will be

Date of deadline: 'l..0lune 2025 Deadline Time: 1000 hours

Submission
address:

httl.'s: / / egp.praz.org.zw
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The Procuring Entity resclves the right to extend the bid submission deadline but
will noti{y ail potential bidclers through the E-GP portal, of the amended bid

submission deadline.

Bid opening.

A report of the bid opening will be emailed to the bidders following the bid opening

on the deadline date and time through the E-GP Portal'

Withdrawal, amendment, or modification of Bids

A Bidder may withdraw, substitute, or modify its Bid after it has been submitted by
sending a written notice, duly signed by an authorized representative. However/ no

Bid may be withdrawn, substituted, or modified in the interval between the deadline

for submission of Bids and the expiration of the period of Bid validity specified by
the Bidder or any extension of that period.

Delivery Requirements

The delivery period required (from the date of contract signing) and the destination
for delivery are as indicated in the Delivery Schedule inPatt2.

Bid Prices and Discounts

The prices and discounts quoted by the Bidder in the Bid Submission Form and in
the Price, Schedules must con{orm to the requirements specified below.

Prices must be quoted as specified in the Price Schedule included in Part 2 Statement

of Requirements. In quoting prices, the Bidder is free to use transportation through
carriers registered in any eligible country and similarly may obtain insurance

services from any eligible country. Prices quoted must include the following costs

and components:

(u) For Goods

(, the price of the Goods and the cost of delivcry to the destination,
including the relevant INCOTERM, as stated in the Delivery Schedule.

(ii) the custom duties to be paid on the Goods on entry inZinbabwe, if not
already included.

(iii) Any other applicable import taxes.

(i") any sales and other taxes due within Zirnbabwe which will be payable

on the Goods, if not already included;

(") any rebate or mark-up of the local agent or representative.

(b) for Related Services, (other than inland transportation and other services

required to convey the Goods to their destination), whenever such Related

Services are specified in the Schedule of Requirements:
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the price of each item comprising the Related Services (inclusive of any

applicable taxcs).

Evaluation of Bids

Bids will be evaluated using the following methodology:

1. Preliminary examination to confirm that all documents required have been

provided, to confirm the eligibility of Bidders in terms of section 28 (1) of the

Regulations and to confirm that the Bid is administratively compliant in terms of
section 28 (2) of the Rcgulations.

2. Technical evaluation to determine substantial responsiveness to the specifications

in the Statement of Requirements;

3. Financial evaluation and comparison to determine the evaluated price of bids
and to determine the lowest evaluated bid.

Bids failing any stage wil1bc climinated and not considered in subsequent stages.

Review by the Special Procurement Oversight Committee

Section 54 of the Act provides for review by the Special Procurement Oversight
Committee for certain especially sensitive or especially valuable contracts. This

requirement will not be subject to this review, in light of the thresholds contained in
section 10(5) of the Seconcl Schedule to the Regulations.

Evaluation criteria

The Procuring Entity's evaluation of a Bid will consider, ir"r addition to the Bid Price,

the following criteria and methodologies.

(a) Delivery schedule: Thc specified Goocls are required to be delivered by the

date indicated in the Delivery Schedule in Part 2. Bids offering delivery after the

date shall be treated as non-responsive.

(b) Deviation in payment schedule: The payment schedule is stated in the Special

Conditions of Contract (SCC) in Part 3. A Bidder may propose a deviation from
the schedule and if the deviation is considered acceptable to the Procuring
Entity, the Bid will be evaluated by calculating interest earned for any earlier

payments involvecl in the terms outlined in the Bid as compared with those

stipulated in the SCC, at the rate of interest indicated by the Reserve Bank of
Zinbabwe on the closing date for submission of bids.

(.) Cost of major replacement components, mandatory sPare parts, and service:
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Not applicable

Preference

A margin of preference, in accorclance with the procedures outlined in section 8 of
the Regulations, will apply.

(a) Any additional preference to be given to women-owned businesses is five per
cent (5%).

(b) Eligibility for the margin of preference will be based on the following factor:

Ownership of the company.

(c) Documentation requircd from the Bidder as evidence of eligibility for the

margin of preferencc isf are, identity card, Certificate of incorporation.

Eligibility and Qualification Criteria

Bidders are required to mcet the criteria in section 28 of the Act to be eligible to
participate in public procurement ancl to bc qualified for the proposed contract.
They must therefore proviclc any available documentation and certify their eligibility
in the Bid Submission Shect. To bc eligible, Biclders must:

1,. l'rave the legal capaciLy to enter a contract by produci.g u certified copy of
identity document, letter of aut'hority to ratify.

2. not be insolvent, in receivership, bankrupt or being wound up, not have had
business activities suspended and not be the subject of legal proceedings for any
of tl-rese circumstances.

3. have fulfilled their obligations to pay taxes and social security contributions in
Zirnbabwe by way of issuing current tax clearance

4. not have a con{lict of intcrest in relation to this procurement requiremenf

5. not be debarred from participation in public procurement under section 72 (6) of
the Act and section 7a$) (.), (d) or (e) of the Regulations or declared incligible
under section 99 of the Act;

6. have teen registered with the Authority as a Supplier and have paid the
applicable Supplier Rcgistration Fee set out in Part III of the Fifth Schedule to the
Regulations by way of proof of registration

Participation in this bidding procedure is opcn to Zimbabweans. A certified copy of
identity card or passport n"rust be attached as proof of citizenship.

Origin of Goods

A11 goods and relatecl services must have as their country of origin an eligible
country, as specified in the Special Conditions of Contract.

Technical Criteria
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The Technical Specifications Shect cleterils of the minimum specification of the goods

required. The goods offcrccl must mect tl-ris specification, but r-ro creclit will be given
for exceeding the speci{ication. Alternative to specilications will not be considered.

Currency

Bicls must be priced in Unites states dollars, payments will be made inZWG only at

the prevailing rate.

Award of Contract

The lowcst evaluated bid, after the application of any additional evaluation criteria,
including any margin of preference, which is substantially responsive to the
requirements of this bidcling document will be recommended for award of contract.
The proposed award of contract will be by issue of a Notification of Contract Award
in terms of section 55 of the Act which will be effective until signature of the contract
documents in accordance with Part 3: Contract. IJnsuccessful Bidders will receive

the Notification of Contract Award and, if they consider they have suffered
prejudice from the process, tl-rcy may within 14 days of receiving this Notification,
submit to the Procuring lintity a Challcnge in terms of section 73 of the Act, subject

to payment of the applicablc fec sct out in scction 44 of and the Third Schedule to the

Regulations.

Right to Reject

The Procuring Entity rescl'ves the rigl-rt to accept or reject any Bids or to cancel the
procurement process ancl rcjcct all Bids at any time prior to contract award.

Corrupt Practices

'l'lre Government of Zinbabwe requires that Procuring Entities, as well as Bidders
and Contractors, observe the highcst standarcl of ethics during the procurement and
execution of contracts. In pursuit of this policy:

L. the Procuring Entity wilt reject a rccommendation for award if it cletermines that
the Biclder recofiunenclcd for awarcl has, clirectly or through an agent, engaged in
corrupt, fraudulent, collusive or coercive practices in competing for the Contract
or been declared inoligible to be awarded a procurement contract under section
99 of the AcU

2. the Authority may unclcr scction 72 (6) of the Act impose the sanctions under
section 74 (1) of the Regulations; ancl

3. any conflict of interest orr thc part of the Bidder must be declared.
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Bid Submission Sheet

{Note to Birlrlcrs: Conplate this fLn'ttr roitlL rill tht: rcqrrtslarl dctnils ttul suhnit it ns tltc Jirst pngc of your Bid. Atttclt tltt:

T,rcoiLourrrnyttttcltntertts. IfyourBirtistrotnrrtltoriscd,itttrtryltt:rejected. IftlrcBiddcrisnJointVettture (JV),tlrcBid
'rturst 

lte sigttcd by nn nutlnriici rt:ltttsL:tLtntirtc of thtt JV ott Lttlttlf of thc lV, otld so ns to be legnlly btttdittg on nll tlrc
rrtcttrltLrs ns coidetrced Lty n pozocr of nttonrcry sigtu'd lty tlrcir legnl\ mtlLorizcd rcprcsatLtntioes.

Bidrlers trtttst trtark ns "CONFIDENTIAI-" itLforntltirur in tlrcir BiLls tulriclt is cotLfidctiial to tlrcir bustttcss. Tltis rttrul

ittclruil pro1trietnry itfornntion, tradt: sL(:r(ls ()t ctutttncrcinl or.l'itr.rrtt.t:inlly settsitioe ittfotnmtiott).

Wc offer to supply the iterns listecl in tl'rc atttrcl-rcd Statcment of Rcquirements, at ti'rc prices inclicated on the

attachecl I,rice Schedulc and in accolclance witl-r the tcrms and conditions statcd in your Biclcling Docurnent

referencecl above.

We confirm that we meet the eligibility criteria spccified irr Part 1: Procedures of Bidcling.

Wc cleclare that we arc not tlcbarlccl from bicltlinl; anrl that the docurnents we subtnit are truc ancl corrcct.

The vnlirlity periorl of our bid is...... {dnt1s} frolr thc rlate of subtnission.

We con{irm tl-rat the prices quotccl in the attachctl Price Scl-rcclule are fixed and firrn for the duration of thc

valitlity periocl and will not be subject to rcvisiou, vtu'i;rtiou or adjustmer-rt.

Bid Authorised by:

Procurernent llefelence Nurnbcr: zNn DT 08/2075

Subject of Procutemcnt:

Name of Biddcr:

Bidcler's Reference Number:

Date of Bicl:

Signature

Position:

Name:

Authorised for and on behalf of:

Company

Address:
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Delivery Schedule

Name of Bidder:

Bidder's Reference Number:

{Note to tsitlders: lf the tleliuery Ttcriod offcretl, or any other details, dffir froru the

requirenrcnts belotu, tltis should be stated in you' tentler].

The delivery period requirccl is measurecl from the date of the signing of
Contract between the Procuring Entity and the Ilidder.

Item
No

Description of Goods aty

Delivery date
required by
Procuring Entity and
applicable Incoterm

Bidders offered
delivery period

(to be prortided by
tlrc bidder\

L.
Supply and delivery of prir"rtecl

A2 ZINARA Vision x A2 Iramcd 45

30 davs DDP

2.
Supply and delivery of printed
n2 ZINARA Mission & liramed 45

30 days DDP

3.

Supply and delivery of printccl
A2 ZINARA Mandate &
Framec{ 45

30 davs DDP

4.

Supply and delivery of printecl
A2 ZINn RA Cliort Scrvicc
charti:r & Framed 45

30 days DDP

The destination of these goods is:

ZINARA Head Office, 489 l{univille Crescent, Glenroy Shopping Centre,
Highlands, Harare
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Patu'2: S'rarsvlnNr or- R IREMENTS

Name of Bidder:

Bidder's Reference Number:

List of Goods and Price Schedule

CuRnrrucv oF BID.... Bids must be priced in USD$ Currency only.

Note 1: Lots and packages shoulc{ bc shown as separatc items.

Note 2: Tl-re description or cluantity must indicate the unit of measure where
relevant.

Note 3: Unit and total priccs must be for delivery through to the destination stated

in Part 1.

Note 4: Incluclc any additional costs, such as installation or commissioning.

The price to be quoted in the Price Schedule must be the total price of the bid, excluding

any discounts offered.

Item
No1

Description of Goods
Qua
ntit
v'

Unit Price3 Total Pricea

Ito be prortided by

the Bidderl
Ito be Ttrouided by the

Bidder)

L. Supply and dolivery of printccl t\2
ZINARA Vision x r\2 Irramed 45

2. Supply and delivery of printcd A2
ZINARA Mission & Framed 45

J. Supply and delivery o1'printed A2
ZINARA Mandate & A'2 Fran.rccl 45

4.

Supply and delivcry ol'printed A2
ZINARA Client Scrvice chartcr & A2
Framed 45
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Technical Specification and Compliance Sheet

Name of Bidder:

Bidder's Reference Number:

'|'he Goods mttl Relatetl Saruiccs trttrst t:t'rnLply tuith follotuing Technicnl Specificntiotts atd
Stnndards:

[Colunnts s and b nre con4tleted ln1 tlrc Prou.n'ittg Lntity. Colunm c ttttst be completed by

the Bidrler to intlicnte the fitll s1tcciftcntiort of thc items offired and tlrcir comTtlimrce ruith the

specification rcq*ired (in Cohmm lt)l

The detailecl technical evaluation will examinc the technical specification of the items

offered in column C and deterrninc whcthcr this meets the minimum specification in
column b. Biclders must cornplete column C, or their tender will be rejected.

Bidders are required to include 1 x Sample to positively support the details
provided in colurnn c.

Declaration by the Accounting Officer

I declare that tl-re procurcment is basecl on neutral and fair technical requirements
and bidder qualifications.

ilfr*#L-u
Chief Executive Officer

A b

Item ilescriptiort and full technical
Specification required (including applicable
stanilards)

lConfinn full specification of items
offered by Bidder and contpliance of
items to detail in column bl

Supply and delivery of printed A2 ZiNAIiA Vision x
A2 Framed

Supply and delivery of printed A2 ZINAITA Mission &
Framed

Supply and delivery oI printed l\2 ZINAIiI\ Mauclatc
& Ijramed

Supply and delivery ol printed l\2 ZINAITA Client
Service charter & Iiranrcd
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PRACTICES FORM

The Accounting Officer
Zimb abw e Na tional Road Adminis tration (ZINARA)
ZINARA HOUSE
489 Runiville Crcscent Glcn i{oy Shops
Highlands
HARARE

TENDER NUMBER:

TENDER DESCRIPTION:

the undersigned

(Director of Company) on behalf of

(Name of Organisation),

do hereby declare that our organisation has not been engaged in any corrupt or

unethical practices during the subsistence of our organisation.

Full Name:

National Identity Number:

Signature:

Date:
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BlD-Securing Declaration FORM

{The Bidder mr.rst ftll in tlis Form in rtccortlnnce zoith the instructions indicated, where it lms been

stated in the llidding ProcedtLres tlmt n Bitl-Seu.Lring Declnration is a requirement of bidding).

Procurement Reference nurnber:

fdnte (in dny, nrcntlL mul tlenr

J:unmt)l

Biclder's I{efcrence Numbcr:

' I o: {fiil| nan rc o.f P roct Lring [.rttitr1 ]

We, the unclersignecl, cleclare thatt:

We understancl that, accorcling to thc tcrms ancl conditions of your bidding documents, bids

must be supportecl by a Bicl-Securing Declaration.

We accept thart lve may be rlcbarrcc{ frorn biclcling for any contract with a I'rocttring Entity irt

Zimbab*e for a periocl to be c{etcrrninccl by tl-rc Authority, if we are ir-r breach of our

obligation(s) u ncler the bitl cling t:otrcliti ot-ts, bccause:

(u) we have withclrawn our Ilic{ cluring thc period of Bid rzalidity; or

(b) having been notifiecl of the act:cptance of our Bid by the Procuring Ilntity during the

periocl of bicl valic{ity, rvc fail ot refusc to execute the Contract.

We unclerstancl this lJicl Securirrg, I)cclaration will expire if we are not the successful Bidder,

either rvhel wc receive your noti{ic:ation to tts of the uame of the successful Bidder, or

twenty-eight clays after the cxpiratiorr ol our llicl, whichever is the earlier.

{Note: Irt cnsc oJ a Joitft Ventut'c, tlu: Bid Se urittg Declnratiort rttust be in the nnnrc of nll the parfircrs

to tlrc Joitrt Vutrrre tlmt sLltnits tlu: Bil.)

Signed

In capacity of:

Name

Date: ...(DDALM/yY)

Duly authorised for and on behalf of:

Company

Address:

Corporate Seal (where appropriate)


